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Wild Dog Action Plan Research and Development 
Fund 
Part of the WA Wild Dog Action Plan program led by the Department of Primary Industries and 

Regional Development (DPIRD). 

Information kit for successful applicants 

About this kit 

This kit describes what is involved in being a recipient of Wild Dog Action Plan Research and 

Development funding. 

Everyone in your project (including third parties) should consider this information to ensure you 

meet the requirements of your funding agreement. 

The kit outlines: 

 the process involved in developing your funding agreement 

 requirements for acknowledging the funding source 

 expectations of how the project will be managed 

 reporting requirements. 

Developing your funding agreement 

Once you receive notification that your application is successful, a funding agreement between 

your organisation and DPIRD will need to be developed. 

Step 1: Satisfy any conditions placed on the agreement 

Conditions are sometimes placed on recipients to: 

 confirm information on proposed activities 

 ensure costs are justified 

 provide evidence of support from project collaborators, supporters, participants (if not 

provided when your application was submitted) 

 ensure linkages with other research organisations are made. 

If your offer has conditions attached, you need to demonstrate that you can satisfy these before 

a funding agreement can be developed. 
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Step 2: Supplying some additional information 

You may be asked to provide: 

 proof of legal entity status 

 proof of insurance (including public liability, personal accident and professional indemnity 

insurance) 

 banking, Australian Business Number and GST registration details. 

Step 3: Signing the funding agreement 

You will receive two copies of the funding agreement. Both should be signed and returned to 

DPIRD. 

DPIRD will counter-sign and date both copies and return one to you. 

Step 4: Receiving the funding 

Funding will be provided on delivery of milestones. The first milestone will be the signing of the 

funding agreement, and this would normally trigger the first payment. 

You may be asked to complete a Supplier Creation and Maintenance Form if your 

organisation’s details have changed or are not in DPIRD’s finance system already. Once this 

information has been received and processed, you will receive a Purchase Order number. 

You will need to send a tax invoice to DPIRD to trigger the payment of funds. The tax invoice 

must state the Purchase Order number and include GST. 

Managing your project 

The Wild Dog Action Plan Research and Development Fund is an investment made by the 

State Government using public money. 

Receipt of this funding comes with the responsibility of ensuring it is used for public benefit and 

managed in a way that achieves the best outcome for the Western Australian agriculture and 

agrifood industry. 

Acting with integrity, transparency and accountability is key to this, as is sharing information 

about your project with people who might be affected by it. 

Below is an overview of how fund recipients and others involved in your project are expected to 

operate when managing a project funded by the WA Wild Dog Action Plan. 

 Good governance practices are used. 

 The rights of the people involved in your project are respected, including the consideration 

and management of safety, health and welfare issues. 

 Good records are kept and regularly maintained. Records must be kept for six years. 

 Transparent and accessible financial management. Note that unspent funds must be 

returned to DPIRD at the end of your project. 

 Best practice techniques are applied to ensure project activities are conducted in the most 

effective and safe manner. 

 Formal variations to the funding agreement will be considered by DPIRD if unforeseen 

circumstances mean that you cannot run your project as planned. 
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Reporting requirements 

Biannual progress report and annual audited financial statement 

Progress reports allow you to demonstrate that you are achieving the agreed milestones and 

outputs, and spending funding according to your funding agreement. 

 Two reports are required for each year of the granting period. 

 You will receive a reporting template one month before the due date of these reports. 

 An audited financial statement must be submitted annually. This should be prepared by a 

suitably qualified person who has not been directly involved in the project. A template will be 

provided. 

 The audited financial statement must include evidence of all income and expenditure. 

Expenditure must be attributed to milestones. This should include expenditure of funding by 

third parties. 

 If you believe that your project may not be able to meet its milestones and outputs, discuss 

options with DPIRD as soon as possible. 

Final report and audited financial statement 

At the end of your project, you must submit paperwork to demonstrate that your project has 

been completed in line with the funding agreement and that the funding has been spent 

accountably. 

 A final report is required within two months of the end of your project. The reporting template 

will be sent to you when you notify us that your project has concluded. 

 An audited financial statement must be submitted with the final report. This should be 

prepared by a suitably qualified person who has not been directly involved in the project. A 

template will be provided. 

 The audited financial statement must include evidence of all income and expenditure. 

Expenditure must be attributed to milestones. This should include expenditure of funding by 

third parties. 

Acknowledging DPIRD and the Australian Government 

DPIRD, the WA Wild Dog Action Plan and the Australian Government must be 

acknowledged on all material and at all announcements relating to the project including 

newsletters, media statements, presentations, speeches, milestone celebrations, 

publications and correspondence. 

 There must be authorised and appropriate use of DPIRD logo on all promotional 

material including signage, banners, plaques, websites and advertising. 

 Actively provide opportunities to promote the funded project and the WA Wild Dog 

Action Plan including official launches, openings, stakeholder forums and project 

displays, in consultation with DPIRD. 

 Suggested wording to acknowledge the funding sources is: “This [project] is [has been] 

funded through the Western Australian Wild Dog Action Plan and through the Australian 

Government’s Agricultural Competitiveness White Paper, the Australian Government’s 

plan for stronger farmers and a stronger economy”. 
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Providing photographs 

 Photographs provide evidence of the benefits of your project over time and help to promote 

your activities and WA Wild Dog Action Plan as a whole. 

 We encourage sending photos with your biannual progress reports. 

 Images may be used on the website to promote your project, in annual reporting and in 

publicity materials. 

 It will be assumed that you have sought the permission of anyone pictured in your photos 

(particularly people under the age of 18) and we will not seek further permission before 

using the images. 

 

Further information 

Additional details can be found on DPIRDs Wild Dog Action Plan Research and Development 

Fund webpage.  

Alternatively, contact Mr Barry Davies, DPIRD 
Email: barry.davies@dpird.wa.gov.au 
Telephone: +61 (0)8 9780 6266 
 

https://www.agric.wa.gov.au/invasive-species/wa-wild-dog-action-plan-research-and-development-fund
https://www.agric.wa.gov.au/invasive-species/wa-wild-dog-action-plan-research-and-development-fund
mailto:barry.davies@dpird.wa.gov.au

